IMPUHATO: YTBEPX/IEHO:
Ha [lemarornueckom Cosetre 3aBeqyronuit
[Tpotokon Ne 4 ot 22 nHos6ps 2023 rona MOV «/lerckuii cam Ne 45

['puropsesckas./
MIOATINCH pacu(ppoBKa HOJIUCH

ITpukaz Ne 121 ot 01.12.2023 rona

IMOJIOKEHME
0 mopsiAKe pa3padoTKu U NPUHATHS
JIOKAJIbHBIX HOPMATHBHBIX MIPABOBLIX AKTOB
B MYHUIMIIAJIBHOM JOHIKOJHLHOM 00Pa30BaTeJIbHOM Y4pPeKICHUU
«JlomuHneBcKkuii aerckui cag Ne 45

1.001mme moJioKeHus

1.1.Jlannoe IlonmoxkeHue O TOpsAKE pa3padOTKU U MPUHATUS  JIOKATBHBIX
HOPMATHBHBIX MPABOBBIX AKTOB B MYHHIIMIIAILHOM  JOIIKOJIBHOM 0OO0pa3oBaTEIbHOM
yupexaeHun «JlomunneBckuit nerckuii cag Ne 45 » (manee — [lonoxkenue) paspadboTaHo B
cootBercTBUM ¢ DenepanpapiM 3akoHOM No 273-D3 ot 29.12.2012 «O6 obpa3oBaHUM B
Poccuiickoit deaeparyn» (¢ uamenenusimu), TpymoBoro kogekca PO ([anee - TK PD),
I'paxxnanckoro Kopekca P® (mamee - 'K P®), a Takke YcraBoMm MyHUITUTIATBHOTO
JIOIIKOJILHOTO 00pa3oBaTeIbHOTO yupexaeHus «JloMuHieBckuil aetckuit cam Ne 45 » u
IPYTUMH HOpPMaTUBHBIMU [IPABOBBIMHU aKTamu Poccutickon denepauny,
perIaMeHTUPYIOUIUMHU JeATeIbHOCTh OpTraHu3alliii, OCYIECTBIISIIOIIUX 00pa30BaTEIbHYIO
JNEATEIbHOCTD.

1.2.Hactossmee IlonmoxkeHne pa3paboTaHO B IEIIX pealu3alWy TpaBa Ha
CaMOCTOSITEJIbHOE CO3/JaHHE€ HOPMATHBHO-MPABOBOM 0a3bl [JIsi CBOEH JESATEILHOCTU B
paMKax IIOJIJHOMOYMH, OTHECEHHBIX 3aKOHOIATENLCTBOM Poccuiickon Penepanuu K
KOMIIETCHIIUHM MYHUIUANAIBLHOTO JIOIIKOJILHOTO  00pa30BaTEIbHOTO  YUPEIKICHUS
«JlomunneBckuit qetckuii caa Ne 45 » (nanee — Opranuzaius).

1.3./lannoe TlomokeHre MOMOMHSAET M KOHKPETU3UPYET MOPSAIOK U3AaHUS JTOKATBHBIX
aKTOB, OMpeNeNeHHBIX YcraBoM OpraHu3zalud, yCTaHaBIMBAeT €AUHBIC TPEOOBAHUS K
HOPMATHBHBIM  JIOKQJIBHBIM aKTaM, UWX TOJATOTOBKE, OGOPMIICHUIO, TMPHUHSTHIO,
YTBEP)KJICHHUIO, BCTYIUICHUIO B CHJIy, BHECEHUIO M3MEHEHUW M OTMEHE, MyOJWKaIuu Ha
odurmanbHOM caiite OpraHu3aluu.

1.4 Ilensmu u 3a1ayamu HacTosero I1onoxxeHust SBISIIOTCS:



— HOPMATHUBHO-TIPABOBOE  pEryaupoBaHWE  oOpa3oBaTENbHBIX  OTHOIICHWH B
Opranuzanuu,

— CO3J]aHHE€ €AWMHON M COTJIACOBAaHHOM CHCTEMBI JIOKAJbHBIX HOPMATUBHBIX aKTOB
Opranu3zanuuy;

— oOecrmedyeHre TPHUHIMNA 3aKOHHOCTH B HOPMOTBOPYECKOW  JACATEIHHOCTH
Opranu3zanuuy;

— COBEPIICHCTBOBAHHE IPOIIECCa MOATOTOBKH, 0DOPMIICHHUS, MPUHATHS U pean3aiuu
JIOKaJIbHBIX HOPMATUBHBIX aKTOB;

1.5.JIokanpHbIE aKThI, COOTBETCTBYIOIIME BCEM TPEOOBAaHUSAM 3aKOHOJaTeabCcTBa PD,
SBJISIIOTCSL  00SI3aTCIPHBIMU K UCIIOJHEHUIO BCEMH YYacTHUKAaMHU OOpa3oBaTEIbHBIX
OTHOIIICHHH.

2.0cHOBHbBIE BH/IbI JIOKAJIbHBIX AKTOB Y UpexKaeHUus

2.1.Jloxkanvuwiti  axm  OpraHu3allud — TpPEACTaBIsAeT CcOOOW  OCHOBAHHBIM  Ha
3aKOHOJIATEIbCTBE O(PUUMATIBHBIM MPAaBOBOM JOKYMEHT, NMPUHATHIA B YCTAaHOBJIEHHOM
MOPAJIKE W PEryJHUpPYIOUN OTHOIEHUs B pamkax Opranusanuu. l[lepedeHp BuI0B
JIOKaJIbHBIX AKTOB, PErJaMEHTUPYIOIIHUX OOpa30BATENbHYIO AESATENbHOCTb, BKIIOYAET B
ceOsl MpHKa3bl, PEIICHUs, IMOJOXKEHMs, NMpPaBUJa, UHCTPYKUMHU U JIPYTHE€ JTOKYMEHTBHI.
IIpeacTaBieHHbIN IEPEYEHb BUAOB JIOKAJIBHBIX AaKTOB HE SIBJIIETCS MCUEPIIBIBAOILIUM.

2.2.Yemae Opranuzauuu — JIOKaJbHBIM aKT, HAa OCHOBE KOTOPOTO JAEHCTBYET
oOpaszoBarenpHasi opranuzauus. Ero conmepxkanue ompenensiercs cr. 25 denepaibHOro
3akoHa oT 29.12.2012 Ne 273-®3 «O06 ob6paszoBanuu B Poccuiickoni denepanum.

2.3.Ilpuka3 — NOKaIbHBINA aKT, U3/4aBAEMbIH 3aBEAYIOLINM AJIs PELICHUsS OCHOBHBIX U
ONEPATUBHBIX 3a1ad. B 1enonpon3BOACTBE BBIACISIOTCS NPUKA3bl IO OCHOBHOM
NEATEIIbHOCTH, PUKA3bI 110 JINYHOMY COCTaBY, IPUKA3bI IO TUYHOMY COCTAaBY-K, IIPUKA3bI
10 BOCIIUTAHHUKAM.

2.4.Pewienue — JOKaNbHBIA aKT, NPUHUMAEMbIH KOJUIETHATBHBIMU OpraHaMu
Opranuzanuu B LENSAX pa3pelieHrs Han0osee BaXXKHbIX BOIPOCOB UX AEITENIbHOCTU. TekcT
pELIEHNs COCTOUT U3 ABYX YaCTEM: KOHCTATUPYIOLIEN U PACTIOPAIUTEIBHOM, pa3AeICHHbIX
cinoBoM «PELINJI» («PEILHNITIA», «PEIIMNIIO», «PEILUWIIM»). [Ipn HEeoOXxoaumocTu
KOHCTaTUPYIOIIAsl YaCTh MOYET COAEP)KATh CCBUIKM HA 3aKOHBI U JAPYTHE€ HOPMATHBHBIC
akTbl. PacmopsauTenbHas 4acTh H3Jaraercs HyHKTamu. PemieHns MOTyT coaepKaTh
NPWIOKEHUSA, CChUIKA Ha  KOTOpbIE JaeTcsl B COOTBETCTBYIOLIMX  ITYHKTax
pacnopsAINTENbHON 4YacTH. PemeHuss NOANMCHIBAIOTCS MPEACENaTe]eM M CEKpeTapem
KOJUIETUAJIbHOTO OpraHa.

2.5.11on0scenue — NOKANbHBIA aKT, YCTAaHABIMBAIOIIUNA IPABOBOM CTaTyC OpraHa
ynpasienuss OpraHu3aliy, Wi OCHOBHbIE MpaBuiia (MOPSAIOK, MPOIEAYPY) peaanu3aluu
JOYVY kakoro-nmm6o u3 CBOMX MPaBOMOYHUH.

2.6.Ilpasuna — JOKAJIbHBIA aKT, PETrJAMEHTUPYIOIIMI  OpraHu3aluOHHbBIE,
TUCHUIUIMHAPHBIE, XO3SWCTBEHHbIE M WHBIE CIELUUAJIbHBIE CTOPOHBI JACSTENbHOCTU
Opranuzaiuu U ero paOOTHUKOB, BOCIUTAHHUKOB M MX pOJAUTENECH (3aKOHHBIX
MpPEICTaBUTENECH ).

2.1.Uncmpykyusa — JIOKaJbHBIA aKT, YCTAHABIMBAIOMIMN TMOPAIOK U CIOCOO
OCYIIECTBJICHUS,  BBIMOJIHEHUS  KAKUX-TMOO  JEWCTBUN;  COBOKYNHOCTh  MpPaBUI



OCYILIECTBIICHUSI OMPEICIIEHHBIX BHUIOB ACSITENBbHOCTH, MPOBEACHUS paboT, CIy:KeOHOTO
HIOBEJICHHUS.

WHcTpykumen onpeaemnsioT NpaBoBOW CTaTyc (1paBa, 00sI3aHHOCTH, OTBETCTBEHHOCTH)
pabOTHHMKAa 1O 3aHUMAeMON JODKHOCTH. WHCTpYKUIHS COAEPKUT HUMIIEpaTHBHBIC
(moBenuTENBHBIC, HE JOMYCKAIOIINE BHIOOPA) HOPMATUBHBIC TIPEATTUCAHMSL.

JIOJDKHOCTHBIE  MHCTPYKIMH, pa3pabaTeiBaeT PYKOBOAUTENIb  00pa30BaTEIbHON
OpTaHU3aIHH.

2.8. OpraHmzanus HMeeT JApyrue crenupuieckue HOPMATUBHBIE JIOKYMEHTHI,
pEryIupyomre OTHOIIEHUS B cpepe 0Opa3oBaHus WM KOHKPETU3UPYIOIIHE JOKYMEHTHI,
yYKa3aHHbIC B HACTOSIILIEM ITyHKTE, B 3aBUCUMOCTH OT KOHKPETHBIX YCIOBHM NEATEILHOCTH
JETCKOTO cajia: MpaBWia, pacHUCaHMs, IJIaHbl, IpaUKH, UKIOTPAMMBbI, MPOTPaMMBbI,
MOPSAJKU, TPOTOKOJIBI, MACTIOPTA.

2.9.JloroBoppl W HHBIE COTJIAIICHUSA, KOTOpble wu3faroTcss OpraHuzanueit He
eIMHOJIMYHO, a IyTeM COTJIACOBAHMUSA C WMHBIMH JIMIIAMH, BBICTYMAIOIIUMH B HUX, B
KayecTBE CaMOCTOSITENIbHOM CTOPOHBI (HallpuMep, TPYAOBBIE JOTOBOPHI, JOrOBOPHI Ha
OKa3aHUe IJIaTHBIX 00Pa30BaTEIbHBIX YCIYT U T.J.) HE SBIISAIOTCS JOKAIbHBIMU aKTaMH.

3.11opsaIoK MOATOTOBKH JIOKAJBHOI0 aKTa

3.1.luunmaTopoM moAroTOBKHU JOKAIbHBIX HOPMATHUBHBIX aKTOB MOTYT OBITh:

— YUYpEIUTEND;

— 3aBEYIOLINH ;

— YYaCTHUKU 00pa30BaTENIbHBIX OTHOIICHHI.

3.2Ilpyu u3maHUM JIOKAJIBHOTO AaKTa 3aBEAYIOIIMI PYKOBOICTBYETCS NPUHUMIIAMHU
3aKOHHOCTU, 00OCHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3.0cHOBaHMEM MJIsI TOATOTOBKH JIOKAJIBHOIO aKTa MOTYT SIBIATbCA W3MECHEHHS B
3aKoHoAaTebCcTBe PD (BHECEHHE MU3MEHEHUH, U3JaHUE HOBBIX HOPMATHUBHBIX MPABOBBIX
aKTOB).

3.4.I1poeKT JOKaILHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTJEIbHBIM PAOOTHUKOM HIIH
IpYIIoi pabOTHUKOB MO MOPYUECHUIO 3aBEIYIOIIETO.

3.5.IloarotoBka JOKaJbHOTO HOPMATUBHOIO AakKTa BKJIIOYAeT B CeOS H3yueHHUE
3aKOHOJATEIbHBIX W HWHBIX HOPMATHMBHBIX aKTOB, JIOKAJbHBIX HOPMATUBHBIX aKTOB
oOpa3oBaTeNbHON  OpraHuU3alui, pPErIAMEHTUPYIONIUX T€  BOMPOCHI,  KOTOPbIE
MIpEANoaraeTcss OTpa3uTh B MPOEKTE HOBOI'O aKTa, M Ha 3TOW OCHOBE BHIOOP €ro BHJA,
coJiep KaHus ¥ MPEICTABIICHUE €r0 B MMCbMEHHOU (popme.

3.6.IlonroToBKka Hamboyiee BaXKHBIX JIOKAIBHBIX HOPMATHUBHBIX aKTOB JIOJDKHA
OCHOBBIBATHCSI HA pe3yJibTaTaX aHaJIN3a OCHOBHBIX CTOPOH AesiTeabHOCTH OpraHu3anui ,
TEHAEHLHMN €ro pa3BUTHUS U CIOKHUBILICKUCS CUTYalUU.

3.7.Ilo BompocaM mnpuema Ha pabOTy, MEPEBOAOB, YBOJIBHEHUMN, MPEIOCTABICHUS
OTIYCKOB, TOOIIPEHUNA WM TPHUBJICUCHUS] COTPYJHUKOB K AUCHUIUIMHAPHOW WIH
MaTEepUAIBHOW OTBETCTBEHHOCTH U3AAOTCS MPUKaA3bl, B cOOTBETCTBUU ¢ TK PO.

3.8.1IpoeKT NnoKanbHOr0O HOPMATUBHOI'O aKTa TMOIJICKUT 00s3aTEIbHOM MpPOBEPKE Ha
JIUTEPATyPHO-CTUIIMCTUYECKYIO TPAaMOTHOCTh M  IIPABOBOM  AKCIIEPTHU3E, KOTOPHIC
npoBoAsaTcs OpraHuzalded caMOCTOSTENbHO JMOO ¢ y4YacTHEeM MPUBJICUCHHBIX
CIIECIIMAJIMCTOB.



3.9.IlpoeKkT IIOKaJTbHOTO HOPMATUBHOTO aKTa MOXET OBITh TIPEACTABICH Ha
oOCy)X/IeHHe ITyTE€M HallpaBJEHUsl MPOEKTa 3aMHTEPECOBAHHBIM JHIAM, MPOBEICHUS
COOTBETCTBYIOIIETO COOpaHUS C KOJUJIEKTUBHBIM OOCYXKJICHHEM IMPOEKTa JIOKAJILHOTO
HOPMATHUBHOTO aKkTa U T.A. B ciydyae coriacoBaHusi MPOEKTa JIOKAIBHOTO aKTa Ha HEM
npocrasisiercsa Buza « COI'JTACOBAHO».

3.10.ITopsimok mpUHSATHS JOKAIBHBIX aKTOB yCTaHaBIUBaeTca YcTtaBoM OpraHu3aiuu:
YKa3bIBAIOTCSI KBOPYM C LIE€JIbIO YCTAHOBJICHUS IIPABOMOYHOCTH OpraHa CaMOYIpaBIICHUS,
dbopma u MOPSIA0K TOJIOCOBAHUS.

3.11.]Ins BBeACHUS B JACHCTBUE JIOKATHHOTO aKTa M3JACTCS MpHUKa3 3aBeayromiero. B
IIPaBOM BEPXHEM YTIIy JIOKabHOro akta numercs cinoBo «Y TBEPKIIEHO» ¢ ykazanuem
(haMUIIUK PYKOBOJIUTEINS, TaThl 1 HOMEpa U3/IaHus MTPUKa3a.

3.12.B Opranuzanuu  CO3MAIOTCS  yCIOBUS IS O3HAKOMJICHUS  YYaCTHUKOB
00pa3oBaTeNbHBIX OTHOIICHWA C JIOKAIBHBIMUA akTaMu. (O3HAKOMJICHHE MOXET OBITh
IPOBEJICHO MO/J MOJNUCh B CIIy4asiX, IPEIyCMOTPEHHBIX HOPMATUBHBIMHU JIOKYMEHTaMH,
b0 pasMelieH B OOIIeNOCTYITHOM MecTe (MH(POPMAlMOHHBIM CTEHJ JETCKOTO caja,
o(HIIMANTBHBIN CANT JOMIKOIBLHOTO 00Pa30BaTEILHOTO YUPEIKIACHUS).

3.13.M3meHeHus B TOKaJIbHBIN aKT BHOCSTCS IO MEPE HEOOXOIMMOCTH.

4.]lokymeHTaIbHOE OpopMIICHHE

4.1.JlokanbHBIA aKT JIOJDKEH OBITh JTOKyMEHTaldbHO odopmieH. CTpykTypa
JOKAJIBHOTO AaKTa JOJDKHA OOECIEeUuTh JIOTMYECKOE pa3BUTHE TEMBI IIPABOBOIO
pEryJINpOBaHMS.

4.2.06mue TpeboBaHus K O(QOPMIICHUIO JIOKATBHBIX AKTOB BKJIIOYAIOT CJEAYIOIINE
IIOJIOKCHUS:

— JIoKanbHBIM aKT AOJDKEH COJEpkKaTh HAMMEHOBAHWE JIOKAJBbHOIO akKkTa W JaTy
U31aHU.

— Ecnu tpebyetcst pa3bicHeHUE Lened U MOTHUBOB NPUHATHS JIOKAJBHOTO aKTa, TO
He00XoMMa BCTYNHUTENbHAs 4acTh — peamOyia. [1oioxkeHrnss HOpMaTUBHOTO XapaKTepa B
npeamMOyJy HE BKIIIOYAIOTCS.

— HopmaTtuBHble npennucanusi opopMiIsItOTCs B BUAE MYHKTOB, KOTOPbIE HYMEPYIOTCS
apaOCKuMu HUPpaMH C TOYKON U 3aroJIOBKOB HE UMEIOT. [IyHKTBI MOTYT MOapa3aensThCs
Ha TIOAMYHKTbI, KOTOpPbIE MOTYT HMMEThb OYKBEHHYIO WIM LU(POBYIO HyMEpalHIo.
3HaYuTeNbHbIE MO O00BEMYy JIOKAJbHBIE aKThl MOTYT JEJIUThCS Ha TIJIaBbl, KOTOPBIE
HYMEpYIOTCSI pUMCKUMHU LU(paMHU U UMEIOT 3ar0JIOBKHU.

— Ecnu B nokanbHOM akTe MPUBOASATCS TAaONMILBI, TpaUKH, KapThl, CXEMbI, TO OHH
oQOopMIISIIOTCSI B BUJAE TNPHUIOKEHUW, a COOTBETCTBYIOIIME MYHKTHI JIOKAJbHOTO aKTa
JOJKHBI UIMETh CCBUIKH Ha 3TU MIPUIIOKEHHUS.

— JIoKaJIbHBII HOPMATUBHBIM aKT M3JIaraeTcsi Ha TOCYJAapCTBEHHOM s3blke PP u
JOJKEH COOTBETCTBOBATH JINTEPATYPHBIM HOPMAM.

— B n0KaIbHBIX HOPMATUBHBIX aKTaxX JAKOTCS ONPEAEICHNs BBOAUMBIX IOPUINYECKUX,
TEXHUYECKUX W JPYIUX CHEUUAJIbHBIX TEPMUHOB, €CIM OHM HE  SBISIOTCA
OOIIeU3BECTHBIMA U HEYNOTpeOJsieMbIMU B 3aKoHOHAaTeldbcTBe PP U pernoHasbHOM
3aKOHOAATENBbCTBE.



5.0cHoBHbBIE TPeOOBAHNS K JIOKAJIbHBIM HOPMATHBHBIM AKTAM

5.1.Cpean nokajgbHBIX HOPMATUBHBIX AKTOB 00pa30BaTEIbHOM OpraHu3alii BBICIIYIO
IOPUANYECKYIO CHly uMeeT Ycemaes. 1losToMy, TpUHUMAaEMble B YUPEXKICHUH JIOKAIbHbBIC
HOPMATHUBHBIE aKThl, HE IOJKHBI IPOTUBOPEUUTD €T0 Y CTaBY.

5.2.1lpu MOATOTOBKE JOKAJIbHBIX HOPMATUBHBIX AKTOB, PErYJIUPYIOMIHUX COIUATBHO-
TPYJIOBbIE OTHOIIIEHUS (HampuMmep, KOJUIEKTUBHBIA JOTOBOp, IpaBUiia BHYTPEHHETO
pacmopsiika u JIp.) ClielyeT pyKOBOJCTBOBATHCS PEKOMEHIAIUSIMH O HUX.

5.3.Ilonostcenue, npaeuna, uHcmpykyuu JOIDKHBI COACpXKaTh  CIEIYIOIINE
00sA3aTeNbHbIE PEKBU3UTHI:

— o0o03HaUYeHHE BU/A JIOKATHHOTO HOPMAaTUBHOTO aKTa, €r0 HAUMEHOBAHHUE,

— TpU@Bbl: MPUHATO, YTBEPKACHO, COTITACOBAHO;

— TEKCT, COOTBETCTBYIOIINI €ro HAMMEHOBAHHUIO.

5.4.I1ocmanoenenue NOMKHO COJIEPKATH CIAEAYIONIUE 00s3aTENbHBIE PEKBU3UTHI:
— o00o03HavYeHHE BU/A JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HANMEHOBAHNE;

— MECTO U JIaTy MPUHSATHS;

— TEKCT, COOTBETCTBYIOLIUI €r0 HAMMEHOBAHMUIO;

— JIOJDKHOCTb, (PaMUIIMIO, MHUITUAJIBI U TIOJITUCH JIUI[A, BBIHECIIETO MOCTAHOBJICHHE;
— OTTHUCK TEYaTH.

5.5.Pewenun NOIKHBI COIEPIKATD CIEAYIOIINE 00s13aTEIbHBIC PEKBU3UTHI:

— 0003Ha4YeHNE BU/A JIOKATHbHOIO HOPMAaTUBHOTO AKTa;

— MECTO U JIaTy IPUHSITHS;

— TEKCT;

— JIOJDKHOCTB, (DaMUTTNIO, HHUIIMAJIBI ¥ TIOJIHUCH JIUIA, IPUHSBIIETO PEIICHUE;

— OTTHUCK I€YATH.

5.6.IIpukazel u pacnopsaxcenus JOJDKHBI COAEPXKATh CIEAyIOIIHe 00s3aTeIbHbIC
PEKBU3UTHIL:

— o00o03HaYeHHE BU/A JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JIaTy MPUHSTHS;

— PETUCTPalHUOHHBIN HOMED;

— TEKCT;

— JIOJDKHOCTH, (aMWIMIO, MHUIMAIBI U TMOANUCH PYKOBOIUTENS 00pa3oBaTelbHOM

OpTraHHU3aIIH.

[Ipukasel 1 pacnops>KEHUs BBITOIHSIOTCS Ha Oylanke Opranusaiuu.

5.7.IIpomokonsl u akmusl TOJKHBI COJIEPKATh CIEAYIOMINE 00s3aTeNbHbIE PEKBU3HUTHI:

— 0003HayYeHMEe BH/Ia JIOKAJIbHOTO HOPMATHBHOI'O aKTa;

— MECTO U JaTy MPUHSTHUS;

— HOMep;

— CITMCOK MPHUCYTCTBYIOIIHUX;

— TEKCT, COJEp>Kalluii TMOBECTKY [IHS, OINUCAaHUE XO0Ja, NOpSAKAa U MPOLEAYpPbI
COBEpIIAEMbIX OIpPENEICHHbIX (FOPUANUYECKH 3HAUYUMBIX) ACHCTBHM JMOO OTCYTCTBHUE
OTIpEJICIICHHBIX (PAKTOB;

— JOJDKHOCTh, (PaMHIINIO, WHHUIMAIBI W TOANUCH JWIA (JUI[), COCTABUBIIUX WM
MPUHUMABIINX Y9aCTHE B COCTABICHUH MPOTOKOJIA MITH aKTa.



5.8.Memoouueckue pekomenoayuu NOKHBI COIEPXKATh CICAYIOMUE 00s3aTeIbHBIC
PEKBHU3UTHI:

— 0003HaYeHNE BH/IA JIOKATLHOTO HOPMAaTHBHOTO aKTa, €r0 HAWMEHOBAHHE;

— MECTO U JaTy IPUHATHUS;

— TEKCT, COOTBETCTBYIOIIUNA €r0 HaWMEHOBAHHIO M COJEpKAIllMi yKa3aHHE Ha BU],
HAaUMCHOBAaHWE W JaTy TMPUHATUS TPaBUJI WIA WHCTPYKIUA, HOPMBI KOTOPBIX
Pa3BACHSIOTCS, KOHKPETH3UPYIOTCS WIH  JIeTaJu3upyIOTCs METOTUICCKIUMHU
PEKOMCHIAITUSIMU;

— JOJDKHOCTh, (aMWINs, WHUIMAIB Jnna (JIMI), COCTaBUBIIMX METOJNYCCKUE
PEKOMEHIAITU Y.

5.9.0lpozpammer u naaubl JTOMKHBI COJAEPXKATh CIEAYIOIIUME O0sS3aTeIbHbIC
PEKBU3UTHI:

— o0003HaUYeHHE BU/A JIOKATHHOTO HOPMATUBHOTO aKTa, €r0 HAMMEHOBAHUE;

— MECTO U JIaTa IPUHATHUS;

— TEKCT JIOKaJIbHOI'0 HOPMAaTUBHOT'O aKTa, COOTBETCTBYIOIINH €r0 HAUMEHOBAHHUIO.

5.10. lonyncnocmuaa uncmpykyus pabOTHUKA JODKHA COJEpXkKaTh CIEAYIOIINE
pas3zensbl:

— 00IIHE TOJI0KCHMS,

— OCHOBHBIE 33/1a4H, MPaBa, MPEJOCTaBIsIEMbIC PAOOTHUKY U €ro 00sS3aHHOCTH;

— B3aUMOJIEHCTBUS;

— OTBETCTBEHHOCTh 33 HEKAaYeCTBEHHOE M  HECBOEBPEMEHHOE  BBIIIOJIHEHUE
(HeucnosiHeHUE) 00A3aHHOCTEN, MPEAYCMOTPEHHBIX JOHKHOCTHON MHCTPYKIIMEH;

— TpeOoBaHUs K paOOTHUKY.

6.HOpﬂI[OK IPUHATHSA H YTBEPKACHUA JIOKAJIBbHOIO HOPMATUBHOI'0 AKTa

6.1.JIlokanbHbBII HOPMATUBHBINA AKT, TPOLIEAIINNA MPOLUEAYPY COTIIACOBAHUSA, MOJICKUT
MIPUHATHUIO U YTBEPKJICHUIO 3aBEIYIOLIUM B COOTBETCTBUU C Y cTaBoM OpraHu3anuu.

6.2.JIokaIbHBIE ~ HOPMAaTHBHBIE  aKThl  YUPEXKIECHHd  MOTYT  IPUHUMAThHCA
pykoBoauTteneM, O0umm codpanueM KoiekTuBa, [legarornueckum CoBeToM.

6.3.1lpy TpPUHATHM JIOKAIBHBIX HOPMAaTHUBHBIX AaKTOB, 3aTPArWBarOIINX IIpaBa
BOCIIMTAaHHUKOB, YUYUTHIBAETCSI MHEHHE COBETA pOAUTENEH.

6.4.He mnoanexar NPUMEHEHUIO JIOKAJIBHBIE HOPMATHMBHBIE AKTHI, YXYAIIAIONIUE
MOJIOKEHUE YYACTHUKOB OOpAa30BATENIbHBIX OTHONIEHW MO CPAaBHEHUIO C TPYAOBBIM
3aKOHOAATEIbCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIICHUSMH, a TAKKE JIOKAJIbHBIC
aKTBI, IPUHATHIE C HAPYLICHUEM TMTOPSAKA YUETA MHEHUS NIPEACTABUTEIIBHOTO OpraHa.

6.5.Ilpomenmmii npouenypy NpUHITUS JTOKAJIbHBIA HOPMATUBHBIN aKT yTBEPKIAETCS
pykoBoauTeneM oOpa3oBaTenbHOM opraHuzanuu. @dakt yTBepkIeHUS odopmiseTcs
npuka3zoM 3asenytoiero 1OV, 3aBepeHHbI TOANUCHIO.

6.6.JIokaJIbHBII HOPMATUBHBIN aKT BCTYIAE€T B CHJy C MOMEHTA, YKa3aHHOIO B HEM,
1100, B CiIy4ae OTCYTCTBUS TaKOTO YKa3aHMsI, 10 UCTEUEHUH 7 KaJCHJAPHbBIX THEH C JaThl
IIPUHATHUS JAHHOTO JIOKAJIBHOTO HOPMATHUBHOIO akTa. J[aTol NpUHATUSA JIOKAJIBHOTO
HOPMATHBHOIO aKTa, TPEOYIOIIEro YTBEP>KIEHUS 3aBEAYIOIIMM, SBISIETCS JaTa TaKoro
YTBEPKIACHUS.



6.7.1locre yTBepKICHHs JIOKAIHPHOTO HOPMATHBHOT'O aKTa MPOBOJUTCSA MPOIEAYypa
O3HAKOMJICHHSI C HHM YyYaCTHHUKOB O0Opa3oBaTelbHBIX OTHOIICHWH, Ha KOTOPBIX
pacIpOCTPaHSIIOTCS TOJIOKEHHUS JAHHOTO JIOKaJTbHOTO HOPMAaTHBHOTO aKTa.

6.8.YTBepK/IeHHbIN JIOKAJIbHBIA aKT (MOJOXKEHUE) MOMJEKHUT OIyOJMKOBAaHUIO Ha
odummansHOM caiite Opranu3anuu B TeueHue 10 (gecst) KaaeHaapHbIX THEH.

7.Jlopsiiok BHeCeHMsI M3MEHEHHsI U IOTOJTHEHUH B JIOKAJIbHbIE AKThI

7/.1.B nelcTByrolmMe JIOKaJIbHBIE AaKThl MOTYT OBITb BHECEHBl HW3MEHEHHS U
JOTIOJTHEHHS.

7.2 1lpennoxeHne O BHECEHUMHM W3MEHEHHMM MOXET HMCXOAMTHh OT JIF0OOOro OpraHa u
JMIa, KOTOPBIA COMIACHO HacrosuieMy [lonokeHnio MMeeT NmpaBO CTaBUTh BOIIPOC O
pa3pabOTKe W NPHHITHU COOTBETCTBYIOIIETO JIOKAJIBHOIO aKTa JUOO YTBEP)KIAATh 3TOT
JOKYMEHT.

7.3.1lopsinok BHECEHHS] U3MEHEHHH U TIONIOJHEHUH B JIOKAJIbHbBIE aKThl ONIPEEIISIECTCA B
CaMMX JIOKaJbHBIX akKTax. B ocTajmpHBIX cCioydasX W3MEHEHUSA U JIONOJIHCHUSA
OCYILECTBIIAIOTCS B CIEAYIOLIEM MTOPAIKE:

— BHECCHUE U3MEHEHMU U JIOINOJHEHUN OCYLIECTBIIICTCS B MOPAJIKE, YCTAHOBICHHOM
B JIOK&JIbHOM HOPMAaTUBHOM aKT€, HA OCHOBaHUU KOTOPOTO BHOCSTCS N3MEHEHHS;

— W3MEHEHUsT W JIONOJIHEHUS B JIOKaJbHBIE aKTHI: TIOJIOKEHUS, NPHUHSITBHIE O€3
COINIAaCOBaHUS C OpraHOM YINpaBieHus (caMOylpaBieHMs), NpaBuja, HHCTPYKIUH,
IIPOTPaMMBbl, IUIAHBI, ITOCTAHOBIICHUSA, PELICHUSA, NPUKA3bl U PACIOPSIKEHUs, BHOCATCS
IIyTeM HU3JaHUA IIpUKa3a 3aBEAYIOLIEr0 O BHECCHUM H3MEHEHHUW WM JOIOJHEHUH B
JIOKAJIbHBIA HOPMAaTHBHBIN aKT;

— U3MEHEHUS U JOIOJIHEHHUs B IOJIO0KEHM, IIPUHATHIE I10CIJIE CONIACOBAHUSA, BHOCATCS
MyTEM H3JAHUS NPHUKA3a 3aBEAYIOLIETO O BHECEHUM W3MEHEHHUM WM JONOJHEHUW B
JIOKAJIbHBIN aKT C MPEIBAPUTEIIBHBIM IOJYYEHUEM OT HETO COIIACHS.

7.4 VI3MeHeHus U TOTIOJTHEHUS B JIOKAJIbHBIA aKT BCTYNAIOT B CUJIY C AaThbl, YKa3aHHOU
B IIPUKA3€ O BHECEHUN U3MEHEHUN WIM JOTOJHEHHUI B JOKAJIbHBIA HOPMAaTUBHBIN aKT, a B
Clly4ae OTCYTCTBHS YKa3aHHUS B HEM JaThl — IO UCTEUEHHUIO 7 KaJEHAAPHBIX JHEHN C IaThl
BCTYIUIEHUSI IPUKA3a O BHECEHUHM U3MEHEHUI WM JOTIOJTHEHNH B JIOKAJIBHBIN aKT B CUITY.

7.5.I3MeHeHns] U JIONOJHEHUsl B MpeAnucaHuss U TpeOOBaHUA, MPOTOKOJIBI U AKTHI,
METOANYECKUE PEKOMEHIALMHU, AKThI O IIPU3HAHUU JIOKAJIbHBIX AKTOB yTPAaTUBIIUMU CHUILY,
HE BHOCSTCH.

8.0TBeTCTBEHHOCTDH

8.1.3a HewcnoMHEHNE WM HEHAJJIS)KAIlee WCIIONIHEHHE TPEeOOBaHMH, YCTaHOBIEHHBIX
B JIOKJIbHBIX akTax OpraHu3aiuu , COTPYAHUKH HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ YcraBoMm, TpynoBbIM KonekcoM Poccurickon denepanuu.

8.2.3a  HEWCIIOJIHEHHME  WJIM  HEHaJUIeKaIllee  HCIIOJIHEHHWEe  O0OsI3aHHOCTEH,
YCTAaHOBJICHHBIX JaHHbIM [lono)keHueM, paOOTHUKM JAETCKOTO Caja, Y4YacTBYIOIIUE B
pa3palboTKe JIOKAIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C JEHCTBYIOIUM
TPYJIOBBIM 3aKOHOIATEIBCTBOM.



9./lelicTBHE JIOKAJIbHBIX AKTOB

9.1.JIokanbnbie akThl OpraHuzanuu JCHCTBYIOT TOJIBKO B Mpeleiax JIOHIKOJIBHOIO
00pa30BaTENbHOTO YUPEXKICHUS K HE MOTYT PETYJIMPOBATh OTHOIIECHUS, CKJIIbIBAIOLIIUECS
BHE 00pa3oBaTeIbHON OpraHU3allNH.

9.2.JlokanpHble akThl OpraHu3alMd yTPauMBaIOT CUITY (TMOJTHOCTBIO MJIM B OTIEIBHOU
YacTH) B CICAYIOIIMNX CIyYasx:

— BCTYIUICHME B CHJIy aKTa, IMPU3HAIOLIECTO JAHHBIA JIOKAJbHBIM AKT yTPAaTUBILIUM
cuiy;

— BCTYIUICHHME B CHJIy JIOKaJbHOTO aKTa OOJbIIEH IOPUIUYECKONM CHUIIbI, HOPMBI
KOTOPOTO MPOTUBOPEYAT MOJIOKEHUSAM TAHHOTO JIOKAJIBHOTO aKTa;

— MOPU3HAHHUE CYJOM WJIM UHBIM YIIOJIHOMOYEHHBIM OPraHOM IOCYIapCTBEHHOW BIACTH
JIOKaJIbHOTO akTa OpraHu3aiuu IpoTUBOPEYALIUM JEHCTBYIOIIEMY 3aKOHOIATEIbCTBRY.

9.3.JIokanbHBIN aKT, YTPATHBIIHI CHITY, HE TTOJICKHUT UCTIOTHEHUIO.

10.3axkar0uuTeILHBIE TOJI0KEHUS

10.1.Hacrosimee  [lonokeHue — SBISIETCA  JIOKATBHBIM —~ HOPMATHBHBIM  aKTOM,
npuHumaetcs Ha Ilegarornueckom CoBete u yTBepxkaaeTcs (1100 BBOJAUTCS B JICHCTBUE)
MPUKA30M 3aBEAYIOLIETO Y UYPEKICHUEM.

10.2.Bce wm3MeHeHHWS ® JOIIOJHEHHS, BHOCHUMBIE B Hacrtosmiee IlomoxkeHue,
0(OPMIISIIOTCSI B TUCBMEHHOM (hopMe B COOTBETCTBUU JECHCTBYIOITUM 3aKOHOIaTEIbCTBOM
Poccuiickon denepanum.

10.3.ITosoxkeHne MpUHUMAETCS Ha HEOMPEICICHHBIA CPOK. VI3MEeHEeHHS 1 JIOTTOTHEHUS
K IlonokeHWr0 MNPUHUMAIOTCS B TOpsake, mpeaycMoTpeHHoMm 11.10.1. Hacrtosero
ITomoxxeHus.

10.4.1Tocne mpunsatus IlomoxeHus (WM W3MEHEHWH W JOMOJHEHWH OTIACIBHBIX
MYHKTOB W pa3/ieioB) B HOBOM peAakUUM TpeAblayIIas peaakius aBTOMaTUYECKU
yTpPauMBaEeT CUITY.
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